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1. GTAnswer: User Guide

Disclaimer

The GTAnswer module is the user module of Gathering Tools. It is used by users as well as
managers and validators.

This document focuses on the use of GTAnswer as a user.

2. Discover GTAnswer

For users, GTAnswer is the tool for accessing forms and dashboards, it also allows the
transmission of data entered.

GTAnswer allows you to access documents intended for you.

It allows you to manually enter the data you need to provide or to import them from an Excel
export.

GTAnswer also allows you to save your forms, either as a draft accessible to other users for
collaboration, or as a draft on your hard disk and thus available locally.

Finally, GTAnswer allows you to publish your answers once the form has been completed.
This is done by default directly in the tool, by logging into your account. If you don't have an
account or if you can't log in, a "backup" connection can be set up by the project developer to
allow you to publish your answer by email.

2.1.First access to y our account
Once the GTAnswer module is installed, you will need an account to access your project
instance. This account will be created by your project administrator.
Once your account is created, you will receive an email notification, which should loo k like this:
The subject and text of the message are set by the project developer and will probably
be different. However, you will necessarily receive the 3 pieces of information that are
essential to you at this stage:

0 Your username (login)
0 A tempo rary password

0 A hyperlink connection

Click on the link. This will add the settings of your project instance in GTAnswer and take you
to the login page.
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Select the instance you want to connect to

= Amcrican English

Enter your login
Demo

Michel Alibo v Enter your password

Click to connect
Connect

Open a local document

You will then need to replace the temporary password provided to you with a new
password.

& Dialog = O X

An administrator required you change your
password. Enter then confirm your password
and click on "Ok": you are connected!

Current password 'YXy}

New password YYY}

Confirm new password eeesssssssss|

OK | cancel

2.2.Customizing your account
Once logged in, you can customize your account. To do so, click on the profile photo at the
top right of the interface and then, in the drop -down menu, choose the "Profile" item.

u GTAnswer - Demo

Dennis Bretherton
Projects Notifications L E el Profile

Filter Logout

L
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Dennis Bretherton

Denni

Current password

New password

Confirm new password

Change picture

You can add or edit the photo
associated with your profile. This
photo will be used in the threads.

cal

You can also change your

< password.

' Finally, you can choose not to

Change password

Receive emails in addition to notifications

®
. Goback |

receive email notifications
anymore.

In this case, don't forget to log in
regularly to check your
notifications!

2.3.Notifications & Access to documents
When you are asked to view or complete a document published in Gathering Tools, you will
receive an email message inviting you to log in.

Projects

Filter

Treasury

Once logged in,
you will arrive on
Notifications
- : the home screen,
) e : .
Q ST e B which displays 2
been launched. 16142

panels:

@ 10 Publications ]

10n the left, the list
of the projects in

i

Marie-Laure

New publication

A new publication Rolling
Forecast EN with the following
statement date 19/07/2021 has
been launched.

which your
documents are
located.

iOn the right, the
publication
notification

Double -click on

U
the publication
19/07/2021 date to access the

16:42

thread.

by GATHERING
'... TOOLS’

For this manual and the related documentation
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The discussion
thread presents all

Campaign Rolling Forecast EN

[ ‘ o @ the exchanges
M 17 T T e between the
— actors, for a given

O o o o entity.

Each element of
this discussion is in
the form of a
message, possibly
accompanied by a
document.

To access the
document, simply
click on the
document icon .

ste your forecast and send it back to us !

) 27/04/2020 14:02:45

J

x
=]

® B o ey - T
Closo Opes a5 Pint Undo Fodo ExporttoBcel Imoort from Sxcol ~ Wiow constraints. Settings,

s [ F el e e v [ w | n o | e HEs [Tlulv|w[x[vll s |

CASH FORECAST The document will
o B B e B e ; then open

73

< - - _RollingForecsst | Guestionnaire 1A 39

o0 ——

2.4.Access to documents without an account / Offline
If you do not have an account, or you cannot log in, you will  still be able to access the
documents and transmit your data. In this case, you will use the "backup connection” by e
mail.

When a document is published, you will be able to obtain your document using the notification
message that you will receive by e -mail.

T
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2 cases may arise:

Documents exported from Gathering Tools

1: Download hyperlink

The e-mail contains a

hyperlink.

Click on the link to

download the file.

2: Attachment

the
an

contains
as

The mail
document
attachment

ways:

XYY YYY Y-8lidkiigrdn thé i@ om Windows Explorer (or the mail client)
XYYYYYYQAYLCUGLbGFt Yt FYUUOYa2s5OFYgY

Rolling Forecast United Kingdom
GT Server <gt@calame fr>
A JohnJacobs@calame.fr

time to complete your forecast and send it back to us |

As for each mos

Thank you for your collaboration,

< Répondre

43 Répondre & tous

> Transférer

lun. 27/04/2020 19:11

YYou can find your updated report in attchment. First time you receive a Gathering Taols document? No problem: all you have to do is download the Answer app then you

can apen the doc, work on your figures and submit your data.

You can obtain the app :

* For Windows: w gathering-tool A £ 1swer.exe
* For Mae: https: h Is.com, A £20 dmg
* For IPad: hrtps: apple. Objects/MZStore 321357736&mi=8

You can access your report here: gt://Demo/5/15/10042020/20923/

You can also download the document using this link: http://127.0.0.1/index.php?
alias=Demo&p=p01K7ubm|RB8SdPulrzzinnEc8q uZglzAlNXDBAWhILYZAIZMGUix3pKEUSN 22 AWE0Xy Dy WP

CVWH3smaABPOCEWL

UFZIm8v55a;

1€0rOtmYX0XyBOhfeNPud 7BFg%20%20& n=Treasury%20Forecast20United%20Kingdom. astx

Rolling Forecast United Kingdom

GT Server <gt@calame.fr>
A John Jacobsi@calame.fr

Treasury Forecast United Kingdom st
27 k8

Hello,
As for each month, it's now time to complete your forecast and send it back to us |

Thank you for your collaboration

€5 Répondre

5 Répondre & tous

—% Transtérer

lun. 27/04/2020 13:2%

You can find your updated report in attchment. First time you recsive 2 Gathering Toals document? No problem: all you have to do is download the Answer app then you

«can open the doc, work on your figures and submit your data.

You can obtain the app :
® For Windows: httos://www gathering-tools.com/w)
tools.c

2018/SetupAnswer.exe
01 dmg
id=13213977368 mt=8

* For Mac: https;, ith p-content/upl i
* For iPad: https://itunes apple.com/WebObiects/MZStore woa/w:

have the extension ".gstx" and can be opened in 2

3 GTanswer

GATHERING
TOOLS®

GATHERING

= Amcrican English

Demo

Marie-Laure

Open a local document

For this manual and the related documentation
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2.5.Save a document
Gathering Tools documents can be large and you may not always be able to complete them
all at once. GTAnswer offers 2 methods for saving a current document:
XYYYyYauUg!l OnVYnl g TulLj
XYYYVi UOYOAst | tOnYnt LUSOFUL]

2.5.1. Use shared drafts
Shared drafts allow you to send your responses even if your documents are incomplete or do
not comply with business rules. Responses published in this way are not visible to managers
or validators and cannot be integrated into the database.
On the other h and, other users who have access to the document can access and complete it.
That way, shared drafts allow a document to be entered collaboratively.
Note: to use shared drafts, you must have an account and be logged in.

In the thread, display the list o f
participants of the entity by
clicking on the button

0,9

Marie-Laure

Sent on 25/08/2021 154129

The application then displays the
list of participants on the entity. In
the example, we see that there
are 2 respondents :

The user currently logged in (Eric

Nowak)
\ % Another user (Alain Rabiet)
Q Alain Rabiet
= The user has filled in the Actual

|| | e[| e
CASH FORECAST

column, but not the Forecast
columns.

He will therefore write a comment
where he asks the other user to
complete the document.

—_—
2 efafsfe el < felufulslafeteled

Finally, he saves the draft

T
e (Ticl):grgHING For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
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Campaign Rolling Forecast EN

| Donnis Bretherton

Received on 25/08/2021 155202

In the updated thread, you can
see the shared draft. It will only be
visible to respondents.

e
New draft o
[
iy raeact
dranans gt/szies  25/08/2021
D bz saved 1551
Brotherton
New publication -
o
P oo
Semanaute zmtszins  25/08/2021
b 1541
Marie-Laure
()
Dennis.
Bretherton
o
s 2470872021
1633

Dennis

The other user is then notified that
a new draft is available.

He can then open the draft by

‘ o P — ‘ clicking on the draft icon.
)
—;!@);I
TR e = v m s =, He will then update the forecast
I T O ) I R I | 2 T I I I I

CASH FORECAST

/ columns

Enter a comment describing his
action

and then save again as a draft, so
that the first user can check the

GATHERING
TOOLS"

23
© - _RollingForeomst | Guestonnalre 145 33

For this manual and the related documentation

data

10
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Campaign Rolling Forecast EN

Sent on 25/08/202+

m [ Atuin, B is cor monlhly st bul | derilave the Forecast lgunes Coud you scd I ]
Recelved on 25/04/2021 155702
Dennis Bretherton
1o Eric,
e e yaur documents with monthly forcast complated

Alain Rabist o Edit

Received on 25/08/2021 15 5317

| Total dervative amaunt

5720983

The new draft is now published.
Once again, it will only be visible
to respondents

L
x 2 Jal m & 9
Close Ogen Save Saveas Frint Undo

& & ar 2 3 S

Reco B

s x

Sexings,

The first user can now open the

5@ your ferecast and serd tbackto us

Fean

Donnis Brotherton Integrated on

Rocoivod on 2

®Hoe

GATHERING
TOOLS"

new draft. If he has nothing to
change, he can simply add a
comment for the validator and
post the reply.

Here is the updated thread, as
seen by the respondents

...And here is the same thread
seen by managers and validators:
drafts are not visible.

For this manual and the related documentation
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2.5.2. Use exported documents
Exporting a document can be useful in several cases:
1 If you plan to work on the document in offline mode
1 If you want to transfer the document to another user. Note that the developer can
prevent an unauthorized user from accessing the document, based on his or her
validated e -mail address.

a - o x

= > . & S
Export o Exce. Impot fomExcel  View corstrains - Synchronization Scitings,

e
Redo

=
rint
‘\1‘ ©

| [ [ T [ * [T 1 v  wloe [ ® s Tlu[v[w x[vpF m | =&

To export your
document, click on
"Save" or "Save
As...".

4]

© o - | RolingForecast  Custionnaire 145 3%

_ o

Gathering Tools documents (.gstx extension) can be opened by double -clicking on the file, or
from the login screen by clicking on the "Open local document" button.

2.6.Transmission of answers by email
If you don't have an account on the project instance, or you can't log in, you can use the
"backup connection” to send your answers by email. To do this, you will need:

1. To set up the connection to your email client.
2. Validate your address.

We will now detail these operations

Treasury Forecast Headquarters [Preview] ) )
e C w @ = Click on the "Settings" button and

swen | Pr: Lndo Sedo ExporttoFsenl Importfom Frcel | View censtraints
i == select the "Email Setting s” item
CASH FORECAST - from the pop -up menu.

T
e c%‘grSEEH'NG For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
‘e
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& GTAnswer X In  "Sending Type", select
Sendingmode  |Outlook - "Outlook” if you have an Outlook
client installed on your computer.

Under "Profile", select the profile
you wish to use. If several
accounts are set up in your
Outlook application, choose the

one that corresponds to your
usual e-mail account

Profile Outlook ~

mvittori@calame.fr

Your email addres

OK Cancel

|Send validation maill

Enter your email address in the
appropriate field then click on the
button "Send validation email".

= - A message describes the next
0 An email named « Gathering Tools: settings test » has been sent to your email address A
Open the file Answer.checkmail attached to this email to complete your email address validation process. Step: C||Ck On “Ok".
;f“""”"""fe‘“"g““‘ Go to your mailbox. You will
s receive an email entitled
& "Gathering Tools: Test Settings".
. This email has an attachment

should appear.

titled "Answer.checkmail'. Open
the attachment.

Sar X
0 Your email address has been validated. The application then tells you that
your email address is validated.
OK
= From now on, when you open a
b document, your validated email

< > ~ RollingForecast Questionnaire IAS 39

address will appear in the lower
— left corner of the application.

2.7.Find your old answers
If you have an account on the project instance, it is not necessary to keep the notification
emails you receive: all notifications are saved in the instance, along with all related documents.
2 methods are available to find your answers:

e &
o %‘,’grgﬁme For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
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Through threads

B Home o]
The notifications are arranged on
the right column. They cannot be

deleted.
Troasury
G =T g
e e o The documents are in the
o s S— projects. Their list is on the left
i )
O == column. For each project, a
.0 o button displays the number of
L= A T publications.
(v TSt @
i Click on the number of
€ = 2 publications to access it.
=@ < Publications

alel

On this page, you will find a list of
the document templates on
which publications are based as
well as the publication deadlines.
Select the closing date of your
choice and then click on the
"Answers" button.

Campaign Rolling Forecast EN
o ' - - . © This screen shows the list of

entities in the publication for

which you have read rights.

The example shows o nly one
entity (United Kingdom).

Double -click the entity to access

the corresponding thread.

L
'Y ) (T%\SESEER'NG For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
o

14



Campagne Rolling Forecast EN

The thread contains all the

messages exchanged.

o [ Hello,
As for sach month, its now time to complete your farecast and send it back to us
Marie-Laure
Thank you for your collaporation

Click on any document icon to
access the corresponding
document.

2B/04/2020 11:4214

m [Voiei mes donnses

¥ Total derivative amount
Dennis Bretherton 261

J @

28/04/2020 12:49118

3. Entry and transmission of replies

Enter the required data and then

provide a comment

Finally, click on the submit button

1

Once you submit your reply, the document is automatically closed

you back to the updated thread.

&3 Treasury Forecast United Kingdom.gstx - Dijo = o x
x 2 W a = - - =
Close Opcn Save Savcas Pri Undo Recdo Exportto Excel Import from Excel View constraiats Settings_
2
|2
la| B c | | E | F | G | H | | J I L | ™M | N
1 subsidlai: United Kingdom
2| oo amocd 3152 IFRS. IAS 39. FINANCIAL DERIVATIVES QUESTIONNA
5
i isa
Fair |
I= the underlying
Name of contracting | Transaction Date Transaction Literal transaction Reference
7 Dettvative #i entity ) Maturityyggte Bank (Buy / Sale) Amount Currancy. Amount§ description | accounted for, asof  accour
31/12/2021 2
8 i Y
9 11-2A53 ~ ~] b Boralex % 11224 UsD  ~ _ Yes @ No
10 11-2831 United Kingdom ~ | 05/07/2021 |~ | 29/10/2021 |~ oML > 24312 EUR ~ ( )Yes (@No
1 21314 - > ] ~ Boralex > 19433  uUsD  ~ (. JYes | INo
12| |(Please add lines as needed)
13
14 (1) For those contracts that you have rolled-over, please indicate here the initital transacfjon date. If you are not able to provide this initial date, please provid|ithe date of the roll-over.
15 (2) FVH : please account for the hedged items using the hedged Fx rate
16
17
18
< = <~ RollingForecast |_Questionnaire Ias 39

Here are our figures|

and the application takes

You can reopen your answer
at any time by clicking on the

corresponding "document"
icon.
This data corresponds to the

Sent on 10/07/2021 164206

Key Indicators of your

m

r
Here are our figures

Dennis Bretherton

i

Total derivative amount

3152

response (KPIs).

They allow everyone to better
evaluate the main values of
the different versions during

the discussion.

GATHERING

.0
*® Toois
<

For this manual and the related documentation
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3.1.Input in a pattern
Patterns are tables whose number of lines may vary.
1 Either on your own initiative (you can add or delete lines)
i Either from the initiative of the server (during document generation or synchronization)

Note: by default, the basic element of a pattern is the line, but the developer can create
complex patterns in which the basic element consists of several lines.

In this case, each addition / deletion wil | add or remove several lines.

Derivative # Name of ct?ntractlng Transaction Date When yOU Se|eCt a CE”
entity (1)
belonging to a pattern, a tooltip
11-234 United Kingdom w7 05/02/2020 ~ appears'
11-125 ,.{JSA v 702/2020 |+
10311 “United Kingdom ~ L 0s/02/2020 ~
./
10-332 USA ¥ | 05/02/2020 |~¥
Clicking on the bubble displays
T ) O = the available actions on the
112831 nited Kingdom '(50‘ I Insert a line below Ctrl+ins
21314 Headquarters ~7 0 1 Delete the line Ctrl+Del pattern.
(Please add lines as needed) Select pattern Ctrl+Shift+Space
Select pattern row Shift+Space
(1) For those contracts that you have rolled-c Select pattern column CtrL+Space lle to pra

(2) FVH : please account for the hedged items-usmigteneugeurarace

If the pattern allows adding and deleting lines, you can add and  delete as many lines as you
want. However, a pattern must always contain at least one line.

3.2.Sorting and filters
To sort the data in a pattern column, right -click a pattern cell (not the column header). Sorting
depends on the type of the field :

Derivative# | Name °;:3t‘;,""’°ﬁ"9 ‘ T'a"sac(:i)"" Date|  yaturity Date Bank
11-2A53 f.tleadquarters hd ﬁ/OS/ZOZI ¥ | 03/09/2021 |~ Boralex S8
11-2B31 \[(Jnited Kingdom
Copy Ctrl+C [ . .
AR o] o . Sorting on alphanumeric column
(Please add lines as needed) L
£ Insert a line below Ctrl+Ins
(1) For those contracts that you h 7 Delete the line Ctrl+Del 1
(2) FVH : please account for the
2l SortAtoZ
il SortZto A
Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space
e 9 G
X chg[‘gF"NG For this manual and the related documentation ~ © 2003 & 2023 Gathering Tools S.A.S
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Is the underlying

Amount | Cumency |  Amounts description | Settu—_"—
31/12/2021 2
11220 @so |~ ,g_gj | Yes (®)No
e Copy Ctri+C [
""""""""""" Paste Ctrl+VvV
1 Insert a line below Ctrl+Ins
»yrovide this initi <
1 Delete the line Ctrl+Del
21 Sort smallest to largest
il Sort largest to smallest
Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space

! Maturity Date Bank Iraa::?g(:l’:) Amount Cu
4
-
T.03/08/2021 '~ I et = —_—— sy |
Lo COPY (s .
Lo Paste Eliiy :
E Insert a line below Ctrl+Ins o
dicate here thael_Delete the line Ctrl+Del
dged Fx rat
Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space

Sorting on numerical column

Sort by date column

Note: it is not possible to "combine" successively several sorts.
To filter the data in a column, select a cell in the column and choose

Internal Staff

Contract

Resume

R 2
lanagement_Administration | ¥ anent | ¥ | Internal | ¥ (empty)
A; Ads Pﬂu [ | (empty,
Ci Ctrl+C . .
v 2B - Right click on the cell.
TechnicalLStaff 1 Insert a line below Ctrl+ins
R | Delete the li Ctrl+Del ¥ . nes "
e e Finally, choose "Filter..." from the context
gement_Administra 4l SortAtoZ
1 il SortZtoA i menu.
Technical_Staff
Y Filter... ] |
anagement_Administy ¥ Clear all filtering . . . .
1 —— Crbieicpaee To remove the filters, right -click |.n one
Select pattern column  Ctrl+Space of the pattern cells and select the item
Select pattern row Shift+Space " ) "
Clear all filters".
&3 GTAnswer X
| | Only the items you check will appear in
@ (Select all) the pattern, all others will be hidden.
Manhagement_Administration
[0 Technical_Staff . . .
O Worker Note: the filter is applied as soon as the
selection is made.
Cancel Clear all filtering =~ Clear

GATHERING
TOOLS®
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You can also filter using the search box :

&3 GTAnswer X
Here, a column containing a
ey . . e
list of first names is filtered.
D (Select all) - " n
O] Alex By entering "lex .|n the search
[ Alexander box, only first names
[ Alexandra containing "lex" are displayed.
[ Alexis All you have to do is tick the
items you want to appear in
the pattern.
Cancel Clear allfittering ~ Clear

3.3.Consistency checks
The project developer may have added a number of  business rules. These rules are intended
to prevent the transmission of incomplete or inconsistent data. If the data you have entered
does not comply with all of the rules in the document, you will not be able to submit your
responses. When you click o n the submit button, a window will appear listing the data to be
corrected. Each error to be corrected is presented as follows:

i == The tab where the error Is
Sheet ‘ Constraint ¥ Goto Iocated
Allmembers External manpower cannot exceed 50% of mlcrnalonw
Newcomers Mandatory answer Employee_Id

\ ' The wandering message
. T A hyperlink leading to the

cell to be corrected.

1 (Some errors may generate
multiple hyperlinks)

Click on the hyperlink to go to the cell (or one of the cells) causing the error.

Treasury Forecast United Kinadom

I [~ Ve
IONNAIRE.

IFRS. IAS 39. FIN

Data verification is performed
during transmission but you
can trigger it at any time by
clicking on the "View
Constraints" button.

By - ey
ANCIAL DERIVATIVES QUESTI

el el

celeleleclee el

o %‘,’grgﬁme For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
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3.4.The different types of errors at transmission

3.4.1. Mandatory cells
Mandatory cells are manifested in the interface by a green chamfer in the lower right corner
of the cell.

= 2 .mandatory cells. Note the green chamfer

3.4.2. Constraints
Constraints are business rules involving several cells

* Contrinte e Where appropriate, the
onaies message corresponding to

FGO

: r"_l a constraint will contain
coeds 105 budget by more than sl Aller d ta collule AES Aller & la collule AE23

several hyperlinks

| Fermer

3.5.Working with Excel: Export and import
For some documents, it can be convenient to prepare your data in Excel and then import it
back into your PC document. This is particularly useful if you already have some of the data
requested in the PC document, and the data you have is in one or more Excel workbooks.
Note that the project developer can disallow this feature.

& & . = = : ]
xoort fo Fxce Inpnrlqus«‘ﬂL View constrainis - Syrenronization Seting
e You can export your
EASH FORECAST " document to Excel by

clicking on the "Export
Excel" button.

The application then asks
you to save the exported
file in the directory of your
choice.

e &
o %‘,’grgﬁme For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
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& GTAnswer X Once the file has been
exported, a dialog box

0 File "Treasury Forecast USA xlsx" was generated. confirms that the file has
been generated.

| OK | [ Open with Excel

You can now click on the "Open with Excel" button to start working on the file.
Note : ».The exported Excel file is sometimes called "Input Matrix".

3.5.2.  Work with the exported Excel file
The exported file contains several characteristics that must be taken into account to

be able to correctly import your data afterwards.

3.5.2.1. Preserve named areas
. In the exported Excel
— Loe v ee st v w7 ow file, each cell whose
CASH FORECAST
value can be
- imported is given a
— name.

The file therefore
potentially contains a
very large number of
names that should not
be changed.

In the exported Excel file, each cell whose value can be imported is giv.  en a name.
The file therefore potentially contains a very large number of names that should not be

changed.

3.5.2.2 Adding Lines in Patterns

Patterns are tables in which you can add or delete rows. In the exported Excel file, each pattern
has a footer. The footer is an Excel name of the form [Pattern name].FOOTER

The footer is essential for importing data because it is the footer that delimits where the import
stops for the reason concerned. In other words, not all the lines after the footer w ill be

imported.

e &
o (%grgRING For this manual and the related documentation  © 2003 & 2023 Gathering Tools S.A.S
‘e

20



Derives.FOOTER S

fx

(Please add lines as needed)

If you want to add lines in the exported workbook, make sure

In this example, the footer is in
A B < D E s G H I .
: cell B21 and is named
g | MName °: ety T Date 1) Maturity Date Bank T(;“u":?;:':’e'; Amount u W " . . "

: =="Derivatives.FOOTER".
9 11238 United Kingdom 05/02/2020 06/02/2020 oML sale 2870  UsD
10 11-125 UsA 05/02/2020 08/02/2020 Baralex Buy 12,34 usD
11 10311 United Kingdom 05/02/2020 06/02/2020 Boralex sale 105 Uso
12 10-332 usa 05/02/2020 06/02/2020 Boralex Sale 14,23 uso
13 10-333 UsA 05/02/2020 06/02/2020 Boralex Sale 9,80 usp
14 12-426 usa 05/02/2020 06/02/2020 Boralex Sale 2,00 usp H M
15 13-678 UsA 05/02/2020 06/02/2020 Boralex Buy 4,67 uso Thls means that the Import Of
16 12-112 UsA 05/02/2020 06/02/2020 Mega ICB Buy 12,34 usD = th e n De rlvatlves" patte m d ata
17 12111 UsA 05/02/2020 06/02/2020 Werrill Lynch CM Buy 10,78 10,78
18 10-0245 usa 05/02/2020 06/02/2020 Merillynch M . _ 124 usD 524 W|I| Stop at ||ne 21_
19 14-114 United Kingdom 05/02/2020 06/02/2020 M Buy 330 uso 3,30
20 05/02/2020 Meril Lynch €M Buy 0%  UsD a0s
2

you insert them all before the

footer, otherwise the lines after the footer will not be imported.

3.5.3.

Import from Excel

To import the data you have entered into the exported Excel file, first make sure that

you have saved the file.

x 2 W W & 3 C

Qudde Fxport fo Fxast

as Print Unco

G

& . =
import from Fxcel [

o
s

e constrains Syrchronization

Then, click on the

Colow [ ow | o | e FH s [rouTE

CASH FORECAST

o
=
=

|

|

|
=

=1

=

=

L |

= = Pl Bulvre U0

= Ty
©
P

&3 Treasury Forecast USA.gstx - Demo

K2

X

® LS C

Close Open Save Saveas Print Undo Redo ExporttoExcel Import from Excel  View constraints Synchro

(2

—

A

° I

E I

E

-

:

|

1%

2(s

‘4

‘@ GATHERNG
@ S
e

Subsidiary|

USA

[ usa 1]
Closing dato| 2770712021
Currency

53 =

Treasury Forecast United Kingdom xlsx
Cash Forecast United Kingdom.xlsx
Pattern Export.xisx

tf tout casse.xlsx

Treasury MNorecast Headquarters.xlsx
Workforce Monthly Report MSxlsx
Treasury Forecast United Kingdom.xlsx
Treasury Forecast United Kingdom 2.xlsx
Cash Forccast Late Actualxlsx

Bilan Carbone Export.xlsx

€

I

"

]

e 8
*® Toos
LA

GATHERING

For this manual and the related documentation

« Import from Excel »

A dialog box then
opens, allowing you
to select the Excel file
you want to import
your data from.

Note that the
application

remembers the last
imported files. So, if
you want to import a
file several times in a
row, just select it from

the list.
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I Import from Excel: Treasury Forecast United Kingdom.xlIsx X
Excel import wizard

This wizard helps you to import data from an Excel spreadsheet.
In order to import data, your Excel spreadsheet must have been
prepared beforehand: it must, in particular, contains a name
area for each value you want to import. The simplest way to
create an Excel spreadsheet compatible with your GT
document is to export this document to Excel: the spreadsheet
thus generated contains all necessary information and
structures.

The wizard also allows you to resolve conflicts between the
values already present in the GT document and the values in
the Excel workbook that you want to import.

[J Do not show this message again

Cancel

The first page of the wizard describes its functionality. Click on
WAl FouvYLUt GY QW @LjF® FUjtjortudNg u Y d ¢
your next imports.

CiLbYtI FYwoOMUi i

T Import from Excel: Cash Forecast United Kingdom.xIsx X

Select sheets to import Once the file to be

© Questionnaire 1AS 30 imported has been

RollingForecast Chosen’ the

application offers you
to select the sheets of
the Excel file from
which the data will be
imported.

Next > Cancel

Deselect any sheets whose data you do not wish to import and click the "  Next" button.

For each pattern in the questionnaire, the wizard will ask us to choose whether the data in the
Excel file should replace the data in the questionnaire.
Several choices are offered (Lt Ci®FYw LudGt Fi p

= Import from Excel: Cash Forecast United Kingdom.xlsx ><: 1’[ w L L (‘)5 lj Y- g C'C'Y- e+ n l'j -‘I’- l,.j L g lj l,j |_ F L]Y g F
s et default mode. The data from the Excel file will replace the

Name v Sheet ¥ Action | A A . A

Derives | Accopt incoming data .| data from the questionnaire and if it contains new rows,

~ these will be added to the pattern.

1w LLOSUYJEGCYELOLOFEYYgnnGuUuat |

~ data will be kept

1 w LLOsuYgCCYgnndudt FLQY LGOI I C

data, but accept new data from the Excel file

e e gy LLOSUYYCCYgnndadt FLQYI OBt b (
data, but accept new data from the database.

e &
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Since our questionnaire is empty and we want to add all data from the Excel file, we will keep
GUOYnOTguCuYat nORY: CliLbYt FYwoOnui n

+ Import from Excel: Prévision de trésorerie Matrice Filiales IAS 39 EN MS SMALLxlsx X The im po rt is now com p|ete .

Summary Once the import is complete, a summary is
::;T{:fn imported: 8 rows imported: displayed. In our case :

Out of patterns fields 1 1 pattern has received data, and 8 rows have
s’ o been imported.

llni\::/uadli‘(;a\l/l::le(s) 1 2 fields that were not in the patterns have had

¥ |Error B | their values updated.

SR 1 1 value is invalid and could F tde filled in.
You can search for the name (in our example
"CFH_HP") in the named fields of your excel
workbook.

3.5.3.1Correcting errors

If the Excel workbook contains values that do not respect the type constraints or the bounds
of the cells to be updated, the application will display the error list :

I Import from Excel: Treasury Forecast USA er.xlsx X

Impacted pattern list

Name v Sheet ¥ Action The cells concerned are not updated

Accept incoming data v

To correct the values in the Excel workbook,
proceed as follows:

Select the name of the value in error from the list
(Ctrl+C)

< Back Cancel

3 F | W 0 ) K L M | N _O0 P OGRS T U V¥V W X Y2

CASH FORECAST 1. in Excel, paste the name in
w0 the Name Area. Excel then
) MW selects the relevant cell.

Z T
o8] s Tisa| w0 7g

2. Correctthe cell value, save
your  workbook  then
import once again.

2 N petting 1o 000 sso0

30 Fota Cash ut R A A

000  0g0 000 2800 4B0D 29400 0000 60900 BB,

2 | Lomg_ar_oredi_ines 000 oz  2a00 @8 W00 @00 16
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Note 1: The Excel import updates all the cells of the document for which an equivalent exists
in the Excel file. If values existed in the document, they are replaced by the values from the
Excel file.

Note 2: the Excel import works like a copy/paste. It replaces the values in the document with
the values from the file in the order of the file.

Note 3:that while Excel import allows you to add rows to the patterns, it does not allow you to
delete them.

3.5.3.2Managing conflicts

When importing Excel, all values outside the patterns are replaced by the values in the Excel

file. For the patterns, however, you can choose, line by line, which data you wish to update and

which you wish to keep.

It is important to understand that the update of the patterns is done according to the pattern

key, the key is a column or a set of columns whose combination must provide a unique value

for each row

KFYt Ol Ynt LUBSOFuUQYUuUOYsguulOl FYbOAYGLYUUOY wAO!I (G«
rowsofdatg WYu UOYn Ol Gidzgu GdzOLjYw, T YOFnYw™ 11

Ea— Name of contracting | Transaction Date . Transaction
Derivative # entity ) Maturity Date Bank (Buy / Sale) Amount Currency Amount $
1 Headquarters S . oY s Buy (@ )Sale 100,00 EUR S I 113,13
2 Headquarters N4 o >4 Y, Buy (@)Sale 200,00 EUR b l 226, Zd
(Please add lines as needed)

i UOY GnLOCYGHI blIttbYGOY gl OYGost Il ulGFt YLt FugaFlLjy
e =~ E‘ &~ [ g S

~ ar o - " ", e e A& &
wA € I QY wA YgFnYwA €
P T - . - , = u - =
Derivative # Name;ot cc?ntractlng ransaction Maturity Date Bank Iransactian Amount Currency Amount $
entity Date (1) (Buy / Sale)
D05257_31 Headquarters 13/03/2021 06/04/2021 Mega ICB Buy 65 184,03 SGD Ei-lléi 512,52
D60951_09 USA 03/12/2020 05/04/2021 Deutsche Bank Sale 72 595,02 EUR %GZ 127,75
D10458_17 USA 30/01/2021 23/02/2021 Banque Misr Buy 21675,38 SGD 1]715 466,61
D73479_31 USA 12/12/2020 21/02/2021 Commerzbank CAS Buy 88911,34 SGD ‘j-ﬁ3 443,30
(Please add lines as needed)

e &
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The wizard then opens the conflict manager:

Pattern differences : "Derives" (Addition/Suppression) O X
Y Y Y Y Rejected (0) iV Y Common} " Clear filter
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.

A | B | © A A | B | © [ D -
1 D05257_31 Headquarters ¥ | 13/03/2021 |~ 1 > v
2 D60951 09  USA v | 03/12/2020 |~ 2 v v
3 D10458_17 USA ¥ | 30/01/2021 |~¥ & v v
4 D7347931  USA v | 12/12/2020 |~ 4 v v
5 . o 5 1 Headquarters > 4
6 v v 6 2 Headquarters v v
7 7
8 8
v v
< > v Excelfile < > <> —| Your document < >
A B G D | E F G A
i b i X Y Buy Sale
2 v Y Y Y Buy Sale
3 v Y Y Y Buy Sale
4 5 Y Y Y Buy Sale
5 5 Y Y Y Buy Sale
6 5 Y Y Y Buy Sale
7
8
v
< > v Merge < >
e ——
OK Cancel

We can see the 4 rows of our Excel workbook on the left, and the 2 rows of our questionnaire
on the right.

We want our document, after import, to :
1 Keep the 2 rows it already has
1 Add all the rows from the Excel workbook except the one from the derivative
wA‘ o II-'NS‘-E'.I.';I

We will start by accepting the rows from the Excel workbook. Rather than selecting them one
by one, we will click on the button “, which allows us to import all the rows from Excel.

e &
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[ BN J
X
*e

We get the following result:

a Pattern differences : "Derives" (Addition/Suppression) O X

Y/ N Y% Y Rejected 2) Y % Clear filter
S C @en e

WWarning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.

| A | B | © A \ A | B | © | D ~
D05257_31 Headquarters v | 13/03/2021 (¥ v ¥
D60951_09 USA w 03/12/2020 | ¥ > v
D10458_17 USA ud 30/01/2021 ¥ |~ v
D73479_31 USA » 12/12/2020 |~ > v
» D 1 Headquarters |~ é
» D 2 Headquarters » é
7 7
8 8
— v — v
| A | B c D | E | F ® A
D05257 31  Headquarters v | 13/03/2021 | v | 06/04/2021 |~ | DCAdvisoryPartners | v | (@)Buy ( ) 65184,03  SC
D60951_09  USA ~ | 03/12/2020 |~ | 05/04/2021 |~ | DCAdvisoryPartners | v | ( )Buy 7259502  EL
D10458 17  USA ~ | 30/01/2021 |~ | 23/02/2021 |~ | DCAdvisoryPartners | v | (@)Buy ) 2167538  SC
D73479 31  USA v | 12/12/2020 | v | 21/02/2021 | v | DCAdvisoryPartners | v | (@)Buy ( )Sale 8891134  SC
- | v Y Y (if]Buy (:\,‘Sa[e
v v Y Y (tr:)Buy {:T"Sa[e
i
8
— v

< > v Merge ‘ :

OK Cancel

The 4 rows of the Excel workbook are acce pted (they appear in green), the 2 rows of our

current document are refused (they appear in red)

i1 Y nOCOUOY GUUOY CGAFOY | OCgudGFt Y 0t Vv u UO-Wiak @h dhedz
corresponding line and, inthe pop -5 YOOF U QY LjOCO loptidht UOY w@OBOL U

a Pattern differences : "Derives” (Addition/Suppression) a X
Y \Ya Y Y Rejected (2) | NYd Y Commonj ™" Clear filter
S C @
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.
A | 8 | c A [ A | B | € | D ~
D05257_31 Headquarters v | 13/03/2021 ¥ v v
D60951_09 UsA ¥ | 03/12/2020 ~ hd v
D10458_17  USA ~ | 30/01/2021 _ ~ - -
_.b7ars. Accept remote line 2020 ~ o o
.............. Reject v 1 Headquarters Y. ¥
-------------- Cancel decision ' . 2 ilocibatiai - -
8
< > - oRuslliad ) < >~ Jeudosumenty ‘ ’
[ A [ 8 c D [ E [ F [ @ A
D05257_31 Headquarters ¥ | 13/03/2021 ¥ | 06/04/2021 @~ DC Advisory Partners ¥ | (@ Buy Sale 65 184,03 5S¢
D60951_09 USA ¥ | 03/12/2020 '~ @ 05/04/2021 ~ DC Advisory Partners X Buy (@ Sale 72 595,02 EL
D10458_17 USA v  30/01/2021 <~  23/02/2021 ~ DC Advisory Partners v e B!ﬂ Sale 21675,38 S¢
D73479_31 USA v | 12/12/2020 ¥ @ 21/02/2021 @~ DC Advisory Partners ¥ | (@)Buy Sale 88911,34 S¢
v ot X % Buy Sale
Y- = : ol Buy Sale
7
& v
< > 7 ubleiad ‘ '
Cancel
GATHERING ; : -
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All that remains is to accept the 2 lines of the current document in succession:

n Pattern differences : "Derives" (Addition/Suppression) O X
Y Y Y2 Y Rejected (3) P Y Common} ™ Clear filter
O C@eres
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.
A [ B [ c A A [ B | e | D~
D05257_31 Headquarters v | 13/03/2021 | ¥ 4 N
D60951_09 USA ¥ | 03/12/2020 '~ - v
D10458_17 USA ¥ | 30/01/2021 ~ ¥, v
D73479_31 USA ¥ | 12/12/2020 |~ ¥ -
v A 1 Head .
= Acceptlocalling e
v v 2 Headqua R
e T RPEEEE
8 8 Cancel decision
= ‘ =
< > - sl ‘ < > 7 uisiidecmenty ‘ '
| A | B c | D | E | F | G A
D05257_31 Headquarters ¥ | 13/03/2021 ¥  06/04/2021 |~ DC Advisory Partners Y  (@)Buy Sale 65 184,03 S¢
D60951_09 USA ¥ | 03/12/2020 ¥  05/04/2021 |~ DC Advisory Partners v Buy @ Sale 72 595,02 EL
N e 24 N Buy Sale
D73479_31 USA v | 12/12/2020 | ¥ @ 21/02/2021 |~ DC Advisory Partners v | (@)Buy Sale 88911,34 S¢
v ¥ Y v | JBuy sale
b N 2 > Buy Sale
7
8
<> T e ‘ >
Cancel

We end up with the following result:

O

% Clear filter

& Pattern differences : "Derives" (Addition/Suppression) X

Y Y Y
D C @ oo

Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.

Y Rejected (1) B¥

oA ] B | ¢ - oA B | ¢ | o -
D05257_31 Headquarters ¥ | 13/03/2021 |¥ Ml "
D60951_09 USA v | 03/12/2020 |~ v | =
D10458_17 USA ~ | 30/01/2021 |~ [~ | [~
D73479_31 USA v | 12/12/2020 (¥ v | ‘V
» o 1 Headquarters |+ | |+
» Al 2 Headquarters v | v
T 7
8 8
= v = v
\ A | B & D | E | F G A
D05257_31 Headquarters v | 13/03/2021 |~ 06/04/2021 | | DCAdvisory Partners | ¥ | (®)Buy ( )Sale 65184,03  SC
D60951_09 USA ¥ | 03/12/2020 |~ | 05/04/2021 | ¥ DC Advisory Partners Buy (;\/Sale 72 595,02 EL
v M B Buy (;}Sale
D73479_31 USA v | 12/12/2020 |~ | 21/02/2021 |~ DC Advisory Partners Buy (i‘;SaIe 88911,34 S¢
1 Headquarters v % v DC Advisory Partners ) )Sale 100,00 EL
2 Headquarters v v - ~ [ )Buy (@)Sale 200,00  EL
7
8
v

>

Cancel
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T Import from Excel: Treasury Forecast USA er.xlsx
Impacted pattern list

Name v Sheet ¥ Action

< Back

Cancel

After closing the wizard, here is our result:

ﬁ Treasury Forecast USA.gstx - Demo

YLt FTGt Gl gudt FYITAYLCGUGLbBGFT Y

Note that the pattern appears in green in the wizard,
a sign that it has been correctly configured.

Note: By clicking on "Cancel" you cancel the
synchronisation, the server values will not be
updated.

1 S 5
x 9. W m & 9D C Eg 5y s =
Close Open Save Saveas Print Undo Redo ExporttoExcel Importfrom Excel View constraints Synchronization
1
2
Al 8 % | D E F G H [ 0] J [ L

1 USA

e — IFRS. 1AS 39. FINANCIAL DERIVATIVE
3

7

5

6

Name of contracting | Transaction Date Transaction Literal

7 Derivative # entity Maturity Date Bank (Buy / Sale) Amount Currency Amount $ descripti
8

9 1 Headquarters Y 14 N DC Advisory Partners it Buy (@ Sale 100,00 EUR Y i 113,13
10 2 Headquarters - - - - Buy (®)Sale 20000 EUR v | 22626
1" D05257_31 Headquarters ¥ 13/03/2021 ¥ 06/04/2021 |~¥ DC Advisory Partners v (@ Buy Sale 65184,03 SGD s |j -46 512,52
12 D60951 09  USA ¥ | 03/12/2020 | ¥ 05/04/2021 |¥ | DCAdvisoryPartners | ¥ Buy (@)sale 7259502  EUR e E127 75
13 D7347931  USA v | 12/12/2000 v  21/02/2021 |¥ | DCAdvisoryPartners | ¥ | @Buy | Sale 8891134 SGD | v | .ll|-63443,30
14 (Please add lines as needed)
15
16 (1) For those contracts that you have rolled-over, please indicate here the initital transaction date. If you are not able to provide this initial date, please provide the date of the roll-over.
17 (2) FVH : please account for the hedeed items using the hedged Fx rate

3.6.Synchronization

Synchronization allows you to

refresh the data to ensure that you have the most up

-to-date

information. Synchronization is only available if the developer has enabled it, and can be done

in 3 ways:

1. Automatic synchronization when opening the document
2. Automatic synchronization during t ransmission of responses

3. Manual sync.
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e & (6533 S
d6 Fods ExoortoExcel Import from Excel i Syncaronization Riew constraints. Settings,

7 T — T
——{ Workflow

Here is an example of a
dashboard.

L i -
Subsidiaries Ce Forecast

By clicking on the
"Synchronization" button...

The document is then
updated.

3.7.Copy/Paste Cell Ranges
You can copy/paste values within a PC document (only  values are copied). You can also copy
from Excel to PC.

3.7.1. Copy/paste to "normal” cells (out of pattern)
Only editable cells will be updated. Values that cannot be pasted will be ignored.

If we copy this track from Excel...

L
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