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1. GTAnswer: User Guide

Disclaimer

The GTAnswer module is the user module of Gathering Tools. It is used by users as well as
managers and validators.

This document focuses on the use of GTAnswer as a user.

2. Discover GTAnswer

For users, GTAnswer is the tool for accessing forms and dashboards, it also allows the
transmission of data entered.

GTAnswer allows you to access documents intended for you.

It allows you to manually enter the data you need to provide or to import them from an Excel
export.

GTAnswer also allows you to save your forms, either as a draft accessible to other users for
collaboration, or as a draft on your hard disk and thus available locally.

Finally, GTAnswer allows you to publish your answers once the form has been completed.
This is done by default directly in the tool, by logging into your account. If you don't have an
account or if you can't log in, a "backup" connection can be set up by the project developer to
allow you to publish your answer by email.

2.1.First access to your account
Once the GTAnswer module is installed, you will need an account to access your project
instance. This account will be created by your project administrator.
Once your account is created, you will receive an email notification, which should look like this:
The subject and text of the message are set by the project developer and will probably
be different. However, you will necessarily receive the 3 pieces of information that are
essential to you at this stage:

e Your username (login)
e A temporary password

e A hyperlink connection

Click on the link. This will add the settings of your project instance in GTAnswer and take you
to the login page.

(TEC?E[ER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S AS
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Select the instance you want to connect to

= Amcrican English

Enter your login
Demo

Michel Alibo v Enter your password

Click to connect
Connect

Open a local document

You will then need to replace the temporary password provided to you with a new
password.

& Dialog = O X

An administrator required you change your
password. Enter then confirm your password
and click on "Ok": you are connected!

Current password 'YXy}

New password YYY}

Confirm new password eeesssssssss|

OK | cancel

2.2.Customizing your account
Once logged in, you can customize your account. To do so, click on the profile photo at the
top right of the interface and then, in the drop-down menu, choose the "Profile" item.

u GTAnswer - Demo

Dennis Bretherton
Projects Notifications L E el Profile

Filter Logout

L
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You can add or edit the photo

Name Dennis Bretherton ) ) . .
Email Denni - associated with your profile. This
ﬂ photo will be used in the threads.
T 3

-
ek You can also change your

password.
Current password

New password |  Finally, you can choose not to
receive email notifications
anymore.

o= In this case, don't forget to log in
regularly to check your
notifications!

Confirm new password

Change password

Receive emails in addition to notifications

2.3.Notifications - Access to documents
When you are asked to view or complete a document published in Gathering Tools, you will
receive an email message inviting you to log in.

& ctanswer - Demo - s] X

Once logged in,
you will arrive on

Projects Notifications
- : the home screen,
" D kel . .

O = o which displays 2

panels:
*On the left, the list
of the projects in

@ 10 Publications

Treasury ’

which your
documents are
located.

*On the right, the
publication
notification

Double-click  on

New publication 00 . .
A new publication Rolling the publlcatlon
Forecast EN with the following
statement date 19/07/2021has | 19707/2021 date to access the
been launched. 16:42 thread.
Marie-Laure
(TEC%ESEEH'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S.AS
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The discussion
thread presents all

Campaign Rolling Forecast EN

o the exchanges

Mg |7 T e e e between the

—_— actors, for a given
entity.

Each element of
this discussion is in
the form of a
message, possibly
accompanied by a
document.

To access the
document, simply
click on the
document icon.

ste your forecast and send it back to us !

) 27/04/2020 14:02:45

J

x
=

D C 53 E
Close Opel as Pint Unda Rodo Exportto el Imoort from Excel  View constraints Settings,

el e e v [ w | n o | e HEs [Tlulv|w[x[vll s |

CASH FORECAST The document will
R o e * then open

< - - _RollingForecsst | Guestionnaire 1A 39

el —— 1 s

2.4.Access to documents without an account / Offline
If you do not have an account, or you cannot log in, you will still be able to access the
documents and transmit your data. In this case, you will use the "backup connection® by e-
mail.

When a document is published, you will be able to obtain your document using the notification
message that you will receive by e-mail.

.
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2 cases may arise;

Rolling Forecast United Kingdom
@ GT Server <gt@calame fr> <) Répondre %) Répondredtous  —> Transférer

1: Download hyperlink

A JohnJacobs@calame.fr lun. 27/04/2020 19:11

s for each month;

The e- ma| l co I’ltal ns a Thank you for your collsboration.
hyperlink.

time to complete your forecast and send it back to us |

YYou can find your updated report in attchment. First time you receive a Gathering Taols document? No problem: all you have to do is download the Answer app then you
can apen the doc, work on your figures and submit your data.

You can obtain the app :
* For Windows: L w gathering-tool A /. Iswer exe
* For Mac: htps:, heri Is.com, A /20 dmg

. . * For IPad: https:, apple. Objects/MZStare. 321357736&m1=8
Click on the link to
. You can access your report here: g‘!lDemogS{'lS[lODdZDZﬂ[ZDSZB[
download the file.

alias=Demo&p=p01K7ubm|RB8SdPulrzzinnEc8q uZglzAlNXDBAWhILYZAIZMGUix3pKEUSN 22 AWE0Xy Dy WP CVWH3smoABPOCEWLndoKAHKimOngslrUFZIm8Y550;
1COrOtmYX0XyBOhfeNPud7BF2%20%20&n=Treasury)20Forecast%20United%20Kingdom.gstx

2. AttaCh ment Rolling Forecast United Kingdom
@ GT Server <gt@calamefr> 3 Répondre | € Répondredtous 3 Transtérer

A John Jacobsi@calame.fr lun. 27/04/2020 13:2%

Treasury Forecast United Kingdom st
27 k8

Hello,

Th e ma | |_ CcO nta | ns th e As far each month, it's now time to complete your forecast and send it back to us |
document as an Thank you for your collaboratian
attachment

You can find your updated report in attchment. First time you recsive 2 Gathering Toals document? No problem: all you have to do is download the Answer app then you
«can open the doc, work on your figures and submit your data.

You can obtain the app :

® For Windows: httos://www gathering-tools.com/w) 2018/SetupAnswer.exe
* For Mac: https: thering-tools.c p-content/upl /201 dmg
* For iPad: https://itunes.apple.com/WebObiects/MZStore. woajwa/yi id=1321397736&mt=8

Documents exported from Gathering Tools have the extension ".gstx" and can be opened in 2
ways:

- By double-clicking on the file from Windows Explorer (or the mail client)
- By clicking on the "Open a local document” button from the login page

&3 GTanswer o X

GATHERING

= Amcrican English

Demo

Marie-Laure

Open a local document

L
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2.5.Save a document
Gathering Tools documents can be large and you may not always be able to complete them
all at once. GTAnswer offers 2 methods for saving a current document:
+  Shared drafts
- The exported documents

2.5.1. Use shared drafts
Shared drafts allow you to send your responses even if your documents are incomplete or do
not comply with business rules. Responses published in this way are not visible to managers
or validators and cannot be integrated into the database.
On the other hand, other users who have access to the document can access and complete it.
That way, shared drafts allow a document to be entered collaboratively.
Note: to use shared drafts, you must have an account and be logged in.

In the thread, display the list of
participants of the entity by
clicking on the button

0,9

o

Marie-Laure

Sent on 25/08/2021 154129

The application then displays the
list of participants on the entity. In
the example, we see that there
are 2 respondents :

The user currently logged in (Eric
Nowak)

\ ¢ Another user (Alain Rabiet)

n Alain Rabiet

S T B LB & The user has filled in the Actual
column, but not the Forecast

columns.

He will therefore write a comment

where he asks the other user to

complete the document.

|| | e[| e
CASH FORECAST

Finally, he saves the draft

e 9
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Campaign Rolling Forecast EN

In the updated thread, you can
see the shared draft. It will only be
visible to respondents.

@ Gestionnairs
9 Marle-Laure

(al
W
™

Dennis Bretherton

n Alain Rabiet

s efiesis The other user is then notified that
New draft s . .
MO e a new draft is available.
f@_xmmuﬂ“_:ammwxulm 25/::;30&
i
O S s
e bunshed. 1541
Marie-Laure
7O o
%-:ﬁ“«;;}:";“‘ saipem
B
et
F @ New draft
e 2470872021
Dennis.

He can then open the draft by
clicking on the draft icon.

s rew lime Lo comalele your forecast and send L bae< o s
cellaboration

Sent on 25/08/2021 154125

f 7 X
! m | Adain, herc s our monthily eetuatout ! don't have the Foreeast figlics Coud you aad it | '
i 3 . i
I Received on 25/08/2021 255102 '
H
[ — R
H
>
o
{ s ! iI
ey e i G- o s x

NS N e e s @ He will then update the forecast

T v|u|‘=|\‘|l’1y columns

CASH FORECAST
el el e - Enter a comment describing his
action

and then save again as a draft, so
that the first user can check the
data

o
© - _RollingForeomst | Guestonnalre 145 33

ol Ere
11 s your docarmens with manily orecast sempeiod

.
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Campaign Rolling Forecast EN

The new draft is now published.
Once again, it will only be visible
to respondents

m ‘/aunr s cur monthly seluit bul | dent have he Forecast Tgures Could you scd 1 ‘J
Recelved on 25/04/2021 155702
Dennis Bretherton
| Hollo Eric. 1
| Here is your documents with manthly foreast comploted
Alain Rabist o Edit
Received on 25/08/2021 35 5917
| Total dervative amaunt
-57 20983 ®
i oo i o - D s x
x 2 . WM mw & 9 C i ar 5 = s )]
Closs Open  Save Swieas Pint Undo Feco B v Sexings,

~——1=  1he first user can now open the
new draft. If he has nothing to
change, he can simply add a
comment for the validator and
post the reply.

~

5@ your ferecast and serd tbackto us

Here is the updated thread, as
seen by the respondents

Fean
Dennis Brstherton

..And here is the same thread
seen by managers and validators:
drafts are not visible.

Y Rocoivod on 2
Donnis Brotherton Integrated on

©PHOO

.
'Y ) (TEC?SESER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S.AS
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2.5.2. Use exported documents
Exporting a document can be useful in several cases:
e If you plan to work on the document in offline mode
e If you want to transfer the document to another user. Note that the developer can
prevent an unauthorized user from accessing the document, based on his or her
validated e-mail address.

T er—— -~ 0 x
x ¢ 1k Wj® O C g > . & =3
Close Open IS Savcas fPrint Unco fedo BxportoExec ImpottfomExcal  View corstrains - Synchronization Scttings,

I T [ * [T 1 v  wloe [ ® s Tlu[v[w x[vpF m | =&

CASH FORECAST To export your

gt document, click on
'Save" or "Save
As..".

pE e I T

b bbbl -

|
© 5 v | RollingForecast | Cuesticnnaite 145 3%

_ o

Gathering Tools documents (.gstx extension) can be opened by double-clicking on the file, or
from the login screen by clicking on the "Open local document” button.

2.6.Transmission of answers by email
If you don't have an account on the project instance, or you can't log in, you can use the
"backup connection” to send your answers by email. To do this, you will need:

1. To set up the connection to your email client.
2. Validate your address.

We will now detail these operations

Treasury Forecast Headquarters [Preview]

L e S N
Print Lndo Sedo ExporttoFeesl Imoort fom Pucel  View constrains

Click on the "Settings" button and
N e s : select the "Email Settings" item
¥ CASH FORECAST - from the Pop-up menu.

wwwwwwwwww

e 9
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& Gransweer X In  "Sending Type',  select
Sending mode Outlook ~ "Outlook” if you have an Outlook
client installed on your computer.
Under "Profile”, select the profile
you wish to wuse. If several
accounts are set up in your
Outlook application, choose the
one that corresponds to your
usual e-mail account

Profile Outlook ~

mvittori@calame.fr

Your email addres

OK Cancel

|Send validation mail|

Enter your email address in the
appropriate field then click on the
button "Send validation email".

e : A message describes the next
0 An email named « Gathering Tools: settings test » has been sent to your email address. . . .

Open the file Answer.checkmail attached to this email to complete your email address validation process. Ste p C I.l C k O I’] O k f
Gathering Tools:nsettings test GO to your mail,bOX. You \X/i Ll
@ e receive  an email entitled
& : ‘Gathering Tools: Test Settings".
This email has an attachment

should appear.

titled "Answer.checkmail’. Open
the attachment.

Sar X
“ Your email address has been validated. The application then tells you that
your email address is validated.
OK
l — [T EEee— From now on, when you open a
S document, your validated email

< > ~ RollingForecast Questionnaire IAS 39

address will appear in the lower
left corner of the application.

2.7.Find your old answers
If you have an account on the project instance, it is hot necessary to keep the notification
emails you receive: all notifications are saved in the instance, along with all related documents.
2 methods are available to find your answers:

e 9
'Y ) c%‘grsEF'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S.AS
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A

GATHERING
TOOLS"

Latestintegration = Latast raply - Last follow g - Subisickary

Through threads

Publications

Campaign Rolling Forecast EN

The notifications are arranged on
the right column. They cannot be
deleted.

The documents are in the
projects. Their list is on the left
column. For each project, a
button displays the number of
publications.

Click on the number of
publications to access it.

On this page, you will find a list of
the document templates on
which publications are based as
well as the publication deadlines.
Select the closing date of your
choice and then click on the
"Answers" button.

This screen shows the list of
entities in the publication for
which you have read rights.

The example shows only one
entity (United Kingdom).
Double-click the entity to access
the corresponding thread.

For this manual and the related documentation © 2003 - 2022 Gathering Tools SAS
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The thread contains all the
messages exchanged.

o Click on any document icon to
Matetae | T ——" access the corresponding
document.

m (Vor mes donnees ) @

¥ Total derivative amount
Dennis Bretherton 6

Campagne Rolling Forecast EN

28/04/2020 12:49118

3. Entry and transmission of replies

Enter the required data and then Finally, click on the submit button
provide acomment I

3 Treasury Forecast United Kingdom.qstx - Déjao - o x
x A ~ | LT x . =

Close Open Save Savcas Pri Undo Recdo Exportto Excel Import from Excel View constraiats Settings_

(K]

2

la| B c | | E | F | G | H | | J I L | ™M | N
1 subsidlai: United Kingdom
| [—— 3152 | IFRS. IAS 39. FINANCIAL DERIVATIVES QUESTIONNA
— — —
5
6
Name of contracting | Transaction Date Transaction Literal

7 | Derivative # entity ) MimrN Bank (Buy / Sale) Amount Currency Amount $ description —— 5

8 i Y

9 11-2A53 [~ ~ b Boralex ~ | Juy (@sale 11224 usD |~

10 11-2831 United Kingdom |~ o0s/07/2021 |~ | 20/10/2021 |~ cemL ~ | (®)Buy ( )sale 24312 EUR |~

1 21314 o - - Boralex ~ | [ Buy (@)sale 194,33  USD ~

12| |(Please add lines as needed)

13

14 (1) For those contracts that you have rolled-over, please indicate here the initital transacfjon date. If you are not able to provide this initial date, please provid|ithe date of the roll-over.

15 (2) FVH : please account for the hedged items using the hedged Fx rate

16

17

18
< > ~ RollingForecast ‘ Questionnaire IAS 39

Here are our figures|

Once you submit your reply, the document is automatically closed and the application takes
you back to the updated thread.

You can reopen your answer
at any time by clicking on the
corresponding  "document”
icon.

This data corresponds to the
Key Indicators of your
response (KPIs).

They allow everyone to better

Sent on 19/07/2021 164206

p
m Here are our figures

Dennis Bretherton

i

Total derivative amount

evaluate the main values of
the different versions during
the discussion.
.0
'Y ) TgSESER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S.AS
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3.1.Input in a pattern
Patterns are tables whose number of lines may vary.
e Either on your own initiative (you can add or delete lines)
e Either from the initiative of the server (during document generation or synchronization)

Note: by default, the basic element of a pattern is the line, but the developer can create
complex patterns in which the basic element consists of several lines.

In this case, each addition / deletion will add or remove several lines.

- Name of contractin Transaction Date
Derivative # : g When you select a cell
entity (1)
belonging to a pattern, a tooltip
11-234 United Kingdom w7 05/02/2020 ~ appea rs.
11-125 ,.QSA v ”02/2020 v
10311 “United Kingdom ~ L 0s/02/2020 ~
./
10-332 USA v 05/02/2020 |~
Derivative # Name ofcqntracﬁng Transaction Date Maturity Date Bank Transaction . . .
- Py Clicking on the bubble displays
T ) O = the available actions on the
T ~1, = Insert a line below Ctrl+Ins
112831  YUnited Kingdom 60
S5 enetes 1S3 = Delete the line Ctrl+Del pattern.
(Please add lines as needed) Select pattern Ctrt+Shift+Space
Select pattern row Shift+Space
(1) For those contracts that you have rolled-c Select pattern column CtrL+Space lle to pra

(2) FVH : please account for the hedged items-usmgtencugeurarae

If the pattern allows adding and deleting lines, you can add and delete as many lines as you
want. However, a pattern must always contain at least one line.

3.2.Sorting and filters
To sort the data in a pattern column, right-click a pattern cell (not the column header). Sorting
depends on the type of the field :

Derivative # Name o;:t?tv;’tracting Transaction Date Maturity Date Bank
11-2A53 f.tleadquarters hd ['/05/2021 ¥ | 03/09/2021 |~ Boralex S8
11-2B31 \[(Jnited Kingdom COpy Ctri+C ] . .
a3 Wewwcen [ o S . Sorting on alphanumeric column
(Please add lines as needed) L
£ Insert a line below Ctrl+Ins ‘
(1) For those contracts that you h 1 Delete the line Ctrl:Del
(2) FVH : please account for the
2l SortAtoZ
il SortZto A
Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space

e &
o (TEC%[ER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S AS
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[ BN J
X
*e

Amount Currency Amount $

Literal

Is the underlying
transaction

description accounted for, as of
31/12/2021 ?
11220 fso |~ 113,24 | NYes (®)No
= Copy Ctrli+C
“““““““““““ Paste Ctrl+Vv
1 Insert a line below Ctrl+lns
yrovide this initi. <
1 Delete the line Ctrli+Del

21 Sort smallest to largest
il Sort largest to smallest

Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space
! Maturity Date Bank Iraa:;lag(:l’:) Amount Cu
4
-
TL.o/09/2021 '~ L - e ERm—
i Copy Ctrl+C ]
Paste Ctrl+V
E1 Insert a line below Ctrl+lns r
dicate here thael_Delete the line Ctrl+Del
dged Fx rat
Select pattern Ctrl+Shift+Space
Select pattern column Ctrl+Space
Select pattern row Shift+Space

Contract Internal Staff Resume
R 2
lanagement_Administratior | ¥ Pﬂmnenl ~ | Intemal |+ (empty)
T Copy Ctrl+C
Paste Ctrl+V
TechnicaL Sttt 1 INsert a line below Ctrl+Ins
+————————— [ Delete the line Ctrl+Del E

lanagement_Administra , il
z

SortAtoZ
SortZto A

Y Filter..
*¢ Clear all filtering

———  Select pattern
Select pattern column
Select pattern row

>N
e

Technical_Staff

Aanagement_Administ

CtrlsShiftsSpace >
Ctrl+Space
Shift+Space

Sorting on numerical column

Sort by date column

Note: it is not possible to ‘combine” successively several sorts.
To filter the data in a column, select a cell in the column and choose

Right click on the cell.

Finally, choose "Filter.." from the context
menu.

To remove the filters, right-click in one
of the pattern cells and select the item
‘Clear all filters".

&3 GTAnswer X
| | Only the items you check will appear in
=] (Select all) the pattern, all others will be hidden.
Manhagement_Administration
[ Technical_Staff , , :
O \,igrkr;fa = Note: the filter is applied as soon as the
selection is made.
‘ Cancel Clear allﬁltering‘ ‘ Clear

GATHERING
TOOLS®

17
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You can also filter using the search box :

&3 GTAnswer X
e Here, a column containing a
list of first names is filtered.
g (ASLZ:(QCt Al By entering 'lex" in the search
[ Alexander box, only first names
[ Alexandra containing "lex" are displayed.
I Alexis All you have to do is tick the
items you want to appear in
the pattern.
; Cancel | Clear allﬁltering? Clear

3.3.Consistency checks
The project developer may have added a number of business rules. These rules are intended
to prevent the transmission of incomplete or inconsistent data. If the data you have entered
does not comply with all of the rules in the document, you will not be able to submit your
responses. When you click on the submit button, a window will appear listing the data to be
corrected. Each error to be corrected is presented as follows:

& GTAnswer X

—————— The tab where the error (s

Sheet ‘ Constraint ¥ Goto located
Allmembers External manpower cannot exceed 50% of |ntcmalonw

Newcomers Mandatory answer Employee_Id \ . The wanderlng message
. * A hyperlink leading to the

cell to be corrected.

e (Some errors may generate
multiple hyperlinks)

Click on the hyperlink to go to the cell (or one of the cells) causing the error.

,j:"'”",i;“"' o llms.'lAs;zs.ln&AchALbsﬁlvA‘ltlvésduzs-nc;NN:ukE. Data Verlﬂcatloln IIS performed
= during transmission but you

W accounend b ot
o Vo S (1) o P Wk

T o e i CanN trigger it at any time by
clickihg on the "View
Constraints” button.

-
:
e
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3.4.The different types of errors at transmission

3.4.1. Mandatory cells
Mandatory cells are manifested in the interface by a green chamfer in the lower right corner
of the cell.

== 2 mandatory cells. Note the green chamfer

‘<—/

3.4.2. Constraints
Constraints are business rules involving several cells
S . . Where appropriate, the

* Contrainte v Allera

st message corresponding to

FGO

: I--_I a constraint will contain
NCOOTS 1251 DUt By More than i< Aller 3 1a collule AES Allor & La collule AE2Y

several hyperlinks

[ Fermer |

3.5.Working with Excel: Export and import
For some documents, it can be convenient to prepare your data in Excel and then import it
back into your PC document. This is particularly useful if you already have some of the data
requested in the PC document, and the data you have is in one or more Excel workbooks.
Note that the project developer can disallow this feature.

i Gy = <
W 8 9 5 = . = s [
- et Fsport to Fxce: fimport fras Fxcel © View constrains - Syrcaronization Setlings,
i b—
2|
7 : u . 5

I [0

You can export your
£ FoRcERT - document to Excel by
-, S clicking on the ‘"Export
Excel" button.

The application then asks
you to save the exported
file in the directory of your
choice.

L | | ow | o Ll | v ] »

e 9
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& GTAnswer X Once the file has been

exported, a dialog box

0 File "Treasury Forecast USAxlsx" was generated. confirms that the file has
been generated.

| OK | [ Open with Excel

You can now click on the "Open with Excel" button to start working on the file.
Note : ». The exported Excel file is sometimes called "Input Matrix".

3.5.2. Work with the exported Excel file
The exported file contains several characteristics that must be taken into account to
be able to correctly import your data afterwards.

3.5.2.1. Preserve named areas
. In the exported Excel
S file, each cell whose
CASH FORECAST
value can be
" imported is given a
— name.

The file therefore
potentially contains a
very large number of
names that should not
be changed.

In the exported Excel file, each cell whose value can be imported is given a name.
The file therefore potentially contains a very large number of names that should not be
changed.

3.5.2.2. Adding Lines in Patterns

Patterns are tables in which you can add or delete rows. In the exported Excel file, each pattern
has a footer. The footer is an Excel name of the form [Pattern namel FOOTER

The footer is essential for importing data because it is the footer that delimits where the import
stops for the reason concerned. In other words, not all the lines after the footer will be
imported.

e 9
o %‘,\SER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S AS
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Derives.FODTER - fr | (Please add lines as needed)

In this example, the footer is in
A B < D E s G H I ] .
] _ : cell B21 and is named
g | MName °: Sty T Date 1) Maturity Date Bank T(;“u":?;';’e'; Amount ui W " H H "
7 =="Derivatives.FOOTER".
8
9 11238 United Kingdom 05/02/2020 06/02/2020 oML sale 2870  UsD 28,70
10 11125 Usa 05/02/2020 06/02/2020 Boralex Buy 12,34 usD 1234
11 10311 United Kingdom 05/02/2020 06/02/2020 Boralex sale 105 Uso 105
12 10-332 USA 05/02/2020 06/02/2020 Boralex Sale 14,23 uso 14,23
13 10333 UsA 05/02/2020 06/02/2020 Boralex Sale 9,80 usD 9,80
14 12-426 USA 05/02/2020 06/02/2020 Boralex Sale 2,00 UsD 2,00 . .
I R T 5 - . This means that the import of
16 12-112 UsA 05/02/2020 06/02/2020 Mega ICB Buy 12,34 usD = " 1 1 "
17 12111 UsA 05/02/2020 06/02/2020 Werrill Lynch CM Buy 107 o the Derlvatlves pattern data
18 10-0245 usa 05/02/2020 06/02/2020 MerrilllynchcM . 24 usD 6,24 \X/||_[ Stop at l|ne 21_
19 13-118 United Kingdam 05/02/2020 06/02/2020 M Buy 330 usD 3,30
20  03/02/2020__uf Mermill Lynch €M Buy 0%  UsD ﬂ 10,98
2

If you want to add lines in the exported workbook, make sure you insert them all before the
footer, otherwise the lines after the footer will not be imported.

3.5.3. Import from Excel
To import the data you have entered into the exported Excel file, first make sure that
you have saved the file.

B ey Fevecast LSAGets - Dema - 9 X

. G - Then, click on the

sl Lo e e L poe e e | e B s [r e —
CASH FORECAST « Import from Excel »

A dialog box then
opens, allowing you
to select the Excel file
you want to import
your data from.

EE gForecact | Cueciannaire 145 13

_ o

&3 Treasury Forecast USA,qs:x - Demo B . N Ot e th at th e

x 2 . W W ® 95 C & & 1 = < -
Close Open Save Saveas Print Undo Redo ExporttoExcel Import from Excel  View constraints Synchro a p p I.l C at 1oN
1 —  Treasury Forecast United Kingdom xlsx |
2 . | | | Cash Forecast United Kingdom xlsx ] remem bers the l_ast
2 a £ 2 E B Pattern Exportxisx L . . .
- [r— f tout cassexisx b imported files. So, if
i '-'. U Treasury MNorecast Headquarters.xlsx 1 i
7 subsidlay[ _USA ] Workforce Monthly Report MS.xlsx | yo U \X/a nt tO I m pO rt a
8 Clasing/data) . Treasury Forecast United Kingdom.xlsx d H .
[ uso | ; )
o 5 Suene - £ Treasury Forecast United Kingdom 2.xlsx ﬂ l-e Several— tl mes In a
— Cash Forecast Late Actualxlsx H H
13
s s row, just select it from

SR - the list.

e 9
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I Import from Excel: Treasury Forecast United Kingdom.xlIsx X
Excel import wizard

This wizard helps you to import data from an Excel spreadsheet.
In order to import data, your Excel spreadsheet must have been
prepared beforehand: it must, in particular, contains a name
area for each value you want to import. The simplest way to
create an Excel spreadsheet compatible with your GT
document is to export this document to Excel: the spreadsheet
thus generated contains all necessary information and
structures.

The wizard also allows you to resolve conflicts between the
values already present in the GT document and the values in
the Excel workbook that you want to import.

[J Do not show this message again

Cancel

The first page of the wizard describes its functionality. Click on
‘Don't show this message again’ so that it doesn't appear on
your next imports.

Click on “Next".

*7 Import from Excel: Cash Forecast United Kingdom.xlsx X

Select sheets to import Once the file to be
Questionnaire IAS 39 imported has been
RollingForecast Chosen’ the

application offers you
to select the sheets of
the Excel file from
which the data will be
imported.

Cancel

Deselect any sheets whose data you do not wish to import and click the "Next" button.

For each pattern in the questionnaire, the wizard will ask us to choose whether the data in the
Excel file should replace the data in the questionnaire.
Several choices are offered (column “Action”)

SRRSO * e "Accept all modifications and additions”. This is the
I ted pattern list . .
e et default mode. The data from the Excel file will replace the
Name v Sheet v Action . . o i
e— Acceptincoming data . data from the questionnaire and if it contains new rows,

these will be added to the pattern.

e “Accept all current changes and additions™ the current
data will be kept

e “Accept all additions, current default". Keep current
data, but accept new data from the Excel file

— “% o “Accept all additions, remote default’. Keep current
data, but accept new data from the database.
(TECI)%[ERING For this manual and the related documentation © 2003 - 2022 Gathering Tools SAS
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Since our questionnaire is empty and we want to add all data from the Excel file, we will keep

the default mode. Click on “Next".

= Import from Excel: Prévision de trésorerie Matrice Filiales IAS 39 EN MS SMALLxIsx X

Summary

Patterns

1 pattern imported: 8 rows imported:
Out of patterns fields

2 fields updated

Invalid values

1 invalid value(s)

v Error

Component editing locked.

The import is now complete.

Once the import is complete, a summary is
displayed. In our case:

1 pattern has received data, and 8 rows have
been imported.

2 fields that were not in the patterns have had
their values updated.

1 value is invalid and couldn't be filled in.

You can search for the name (in our example
'CFH_HP") in the named fields of your excel
workbook.

3.5.3.1. Correcting errors

If the Excel workbook contains values that do not respect the type constraints or the bounds
of the cells to be updated, the application will display the error list :

(X7 Import from Excel: Treasury Forecast USA er.xlsx X
Impacted pattern list
Name v Sheet ¥ Action The cells concerned are not updated
uestionn.. Accept incoming data ¥
To correct the values in the Excel workbook,
proceed as follows:
Select the name of the value in error from the list
(Ctrl+C)
< Back Cancel
CASH FORECAST 1. in Excel, paste the name in
e the Name Area. Excel then
= ‘ selects the relevant cell,
:; Initial Balance 0,00 275,00 562,00 B08.00 = R:‘ - :T"‘:I I::‘ ‘:h
ol — 2. Correct the cell value, save

000
000
000
000
000
200
200
000

&0
40
9
o0
8100
A%

00

anoe

your  workbook  then

import once again.

a0 18

oo om’ 000 T o’ varea]

Balanca beforn P

ng 000

120 400 a0,

A0 29500 000 e300 8O 1] M MM M2 Med

000

2400 4800 000 2900 16

GATHERING
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Note 1: The Excel import updates all the cells of the document for which an equivalent exists
in the Excel file. If values existed in the document, they are replaced by the values from the
Excel file.

Note 2: the Excel import works like a copy/paste. It replaces the values in the document with
the values from the file in the order of the file.

Note 3: that while Excel import allows you to add rows to the patterns, it does not allow you to
delete them.

3.5.3.2. Managing conflicts

When importing Excel, all values outside the patterns are replaced by the values in the Excel
file. For the patterns, however, you can choose, line by line, which data you wish to update and
which you wish to keep.

It is important to understand that the update of the patterns is done according to the pattern
key, the key is a column or a set of columns whose combination must provide a unique value
for each row

In our document, the pattern key is the "Derivative” column. Our pattern already contains 2
rows of data: the derivatives “1" and “2".

Ea— Name of contracting | Transaction Date . Transaction
Derivative # entity ) Maturity Date Bank (Buy / Sale) Amount Currency Amount $
1 Headquarters S . oY s Buy (@ )Sale 100,00 EUR S l 113,13
2 Headquarters N4 o >4 Y, Buy (@)Sale 200,00 EUR b l 226, 2§f
(Please add lines as needed)

The Excel workbook we are importing contains 4 rows with the derivatives "D05257_31",

‘D60951_09", ‘D10458_17" and “D73479_31

Derivative # Name;ot cc?ntracting ransaction Maturity Date Bank Iransactian Amount Currency Amount $
entity Date (1) (Buy / Sale)
D05257_31 Headquarters 13/03/2021 06/04/2021 Mega ICB Buy 65 184,03 SGD [i-AG 512,52
D60951_09 USA 03/12/2020 05/04/2021 Deutsche Bank Sale 72 595,02 EUR = 52 127,753
D10458_17 USA 30/01/2021 23/02/2021 Banque Misr Buy 21675,38 SGD []ils 466,61
D73479_31 USA 12/12/2020 21/02/2021 Commerzbank CAS Buy 88911,34 SGD ‘j-63 443,30
(Please add lines as needed)

(TE'C?S[ER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools SAS
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The wizard then opens the conflict manager:

Pattern differences : "Derives" (Addition/Suppression) O X
v ¥ New] ¥ v
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.

A | B | © A A | B | © [ D -
1 D05257_31 Headquarters ¥ | 13/03/2021 |~ 1 > v
2 D60951 09  USA v | 03/12/2020 |~ 2 - =
g D10458_17  USA v | 30/01/2021 |~ 3 - =
4 D73479_31  USA v | 12/12/2020 |~ 4 - =
5 . o 5 1 Headquarters > 4
6 v v 6 2 Headquarters v v
7 7
8 8
— v — v
|
< > ¥ Excelfile < > <> _] Your document < >
A | B G D | E F G A
i b i X Y Buy Sale
2 5 Y Y Y Buy Sale
3 v Y Y Y Buy Sale
4 5 Y Y Y Buy Sale
5 5 Y Y Y Buy Sale
6 5 Y Y Y Buy Sale
7
8 v
< > ¥ Merge < >
OK Cancel

We can see the 4 rows of our Excel workbook on the left, and the 2 rows of our questionnaire
on the right.

We want our document, after import, to:
o Keep the 2 rows it already has
e Add all the rows from the Excel workbook except the one from the derivative
‘D10458_17".

We will start by accepting the rows from the Excel workbook. Rather than selecting them one
by one, we will click on the button = ™, which allows us to import all the rows from Excel.

e &
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We get the following result:

m Pattern differences : "Derives" (Addition/Suppression) O X
Y C N Y% Y Rejected 2) BV Y Commonfl™ Clear filter
D C@enen
WWarning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.
| A | B | c S \ A | B | c | D ~
D05257_31 Headquarters v | 13/03/2021 (¥ v ¥
D60951_09 USA > 03/12/2020 |~ |+ -
D10458_17 USA > 30/01/2021 ¥ |+ g
D73479_31 USA o 12/12/2020 |~ |+ -
» D 1 Headquarters |~ é
v o 2 Headquarters |+ -
7 7
8 8
v v
<> v Excelfile ‘ > < > | Yourdocument ‘ ’
| A | B & D | E | F 5 N
D05257_31 Headquarters ¥ | 13/03/2021 |~¥ | 06/04/2021 ¥ DC Advisory Partners Y c (i\,Sa[e 65 184,03 S¢
D60951 09  USA v | 03/12/2020 |~ | 05/04/2021 |~ | DCAdvisoryPartners | ¥ (@)sale 7259502 EL
D10458 17  USA v | 30/01/2021 |~ | 23/02/2021 |~ | DCAdvisoryPartners | ¥ ()sale 2167538  SC
D73479.31  USA v | 12/12/2020 |~ | 21/02/2021 |~ | DCAdvisory Partners | ¥ ()sale 88911,34  SC
v v Y Y (TV:)Buy (i‘\,Sa[e
v v Y Y (irt,\Buy (ii\,Sa[e
7
8
b
< > v Merge ‘ :
OK Cancel

The 4 rows of the Excel workbook are accepted (they appear in green), the 2 rows of our
current document are refused (they appear in red)

To delete the line relating to the derivative "D10458_17", we will right-click on the
corresponding line and, in the pop-up menu, select the "Reject” option:

a Pattern differences : "Derives” (Addition/Suppression) a X
\Y4 ol Be Y Y Rejected (2) [RYAIRE Y Common} ™ Clear filter
S C@eren
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.
A | 8 | c A [ A | B | € | D ~
D05257_31 Headquarters v | 13/03/2021 ¥ v v
D60951_09 UsA ¥ | 03/12/2020 ~ v v
D10458 17  USA ~ | 30/01/2021 ¥ - >
_.b7ars. Accept remote line 2020 ~ o o
Reject Y 1 Headquarters v >
.. bd 2 Headquarte: X >/
-------------- Cancel decision . ot
8
<> - oRuslils : T <> " dedesumenty ‘ ’
L
[ A [ 8 c D [ E [ F [ @ A
D05257_31 Headquarters ¥ | 13/03/2021 ¥ | 06/04/2021 @~ DC Advisory Partners ¥ | (@ Buy Sale 65 184,03 5S¢
D60951 09  USA ~ | 03/12/2020 |v | 05/04/2021 ¥  DCAdvisory Partners | ¥ Buy (@ Sale 7259502 EL
D10458_ 17  USA v | 30/01/2021 v 23/02/2021 ~  DCAdvisoryPartners ¥ @ Buy | Sale 2167538  SC
D73479_31 USA v | 12/12/2020 ¥ @ 21/02/2021 @~ DC Advisory Partners ¥ | (@)Buy Sale 88911,34 S¢
v ot X % Buy Sale
Y- = : ol Buy )sale
7
8
< > 7 ubleiad ‘ '
Cancel

L3
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All that remains is to accept the 2 lines of the current document in succession:

ﬂ Pattern differences : "Derives" (Addition/Suppression) O X
Y Y Y Rejected (3) P Y Common} ™ Clear filter
OC @ =n
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.
[ A [ B [ c A | B | © | D ~
D05257_31 Headquarters v | 13/03/2021 | ¥ 4 N
D60951_09 USA ¥ | 03/12/2020 '~ N b
D10458_17 USA = 30/01/2021 ¥ ¥ v
D73479_31 USA ¥ | 12/12/2020 '~ v -
- A 1 Head .
"= Acceptlocalling e
v v 2 Headqua s
e T BIEiEEE 0 s
8 8 Cancel decision
= ‘ =
< >~ ukaslfiled ‘ T <> dkusdesumenty ‘ '
| A | B c | D | E | F | G A
D05257_31 Headquarters ¥ | 13/03/2021 @~  06/04/2021 |~ DC Advisory Partners Y  (@)Buy Isale 65 184,03 SC
D60951_09 USA v 03/12/2020 ~ 05/04/2021 |~ DC Advisory Partners v Buy @ Sale 72 595,02 EL
N e 24 N i Buy )sale
D73479_31 USA v | 12/12/2020 ¥ 21/02/2021 |~ DC Advisory Partners N @ Buy Sale 88911,34 S¢
v 34 Y v | JBuy sale
b N 2 > Buy Sale
7
8
< >~ ubiaied : >
ancel

We end up with the following result:

& Pattern differences : "Derives" (Addition/Suppression) O X
Y Conf ! N Y Y Rejected (1) PV Y Common " Clear filter
D C @ensa
Warning: formula and conditioning may not reflect the reality. Once validated, the correct values will be
displayed.

\ A | B | e A | A | B | © D ~
D05257_31 Headquarters v | 13/03/2021 |¥ > "

D60951 09  USA v | 03/12/2020 |~ > =
D10458_17  USA |~ | 30/01/2021 |~ [~ | [~ |
D73479_31  USA | v | 12/12/2020 |~ v | v |
» o 1 Headquarters |~ | " ‘
> N 2 Headquarters v \ A
7 7
8 8
v v
<o v Eelfile ‘ » < > v Yourdocument, ‘ :

\ A | B & D | E | F G A
D05257_31 Headquarters v | 13/03/2021 | ¥ = 06/04/2021 |~ DC Advisory Partners |~ (:i‘)Buy \:,\Sale 65 184,03 S¢
D60951_09  USA |~ | 03/12/2020 |~ | 05/04/2021 | ¥ | DCAdvisoryPartners | ¥ | ( )Buy (@)Sale 7259502  El

v v \ Y Y ()Buy \ij}SaIe

D73479_31  USA | v | 12/12/2020 |~ | 21/02/2021 | v | DCAdvisoryPartners | ¥ | (@)Buy ( )Sale 8891134  SC

1 Headquarters v | v \ I DC Advisory Partners | ¥ (:)Buy ‘@;}Sale 100,00 EL

2 Headquarters v v | - ~ [ )Buy (@)Sale 200,00  EL
7
8

v
< v Merge : >

GATHERING
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We can validate the configuration by clicking on “Ok".

T Import from Excel: Treasury Forecast USA er.xlsx X
Impacted pattern list

Name v Sheet ¥ Action

Note that the pattern appears in green in the wizard,
a sign that it has been correctly configured.

Note: By clicking on "Cancel® you cancel the
synchronisation, the server values will not be
updated.

< Back

Next > Cancel

After closing the wizard, here is our result:

@ Treasury Forecast USA.gstx - Demo

S B Ao e 2 = — o
X .= | S D€ X 5, . S
Close Open Save Saveas Print Undo Redo ExporttoExcel ImportfromExcel View constraints Synchronization
1
2
Al 8 | % | D E F [ G H I J L
1 USA
y

e — IFRS. 1AS 39. FINANCIAL DERIVATIVE
3

7

5

6

Name of contracting | Transaction Date | Transaction Literal

7 Derivative # entity Maturity Date Bank (Buy / Sale) Amount Currency Amount $ descripti
8

9 1 Headquarters Y 24 N DC Advisory Partners % Buy @ Sale 100,00 EUR Y i 113,13
10 2 Headquarters - - - - Buy (®)Sale 20000 EUR v | 22626
1" D05257_31 Headquarters ¥ 13/03/2021 ¥ 06/04/2021 |~¥ DC Advisory Partners ¥ (@ Buy Sale 65184,03 SGD s |j -46 512,52
12 D60951 09  USA ¥ | 03/12/2020 | ¥ 05/04/2021 |¥ | DCAdvisoryPartners | ¥ Buy (@)Sale 7259502  EUR e
13 D73479_31 USA v | 12/12/2020 ¥ @ 21/02/2021 |~ DC Advisory Partners ¥ @ Buy Sale 88911,34 SGD >
14 (Please add lines as needed)
15
16 (1) For those contracts that you have rolled-over, please indicate here the initital transaction date. If you are not able to provide this initial date, please provide the date of the roll-over.
17 (2) FVH : please account for the hedeed items using the hedged Fx rate

3.6.Synchronization

Synchronization allows you to refresh the data to ensure that you have the most up-to-date
information. Synchronization is only available if the developer has enabled it, and can be done
in 3 ways:

1. Automatic synchronization when opening the document
2. Automatic synchronization during transmission of responses
3. Manual sync.

GATHERING
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B corsoidsac vosesmase e = 5 W

RN S IEOY e (o3 ? = E
Close Open ~ Pt Undo Acco ExporttaBxcel Import from Bxcol ll Syncronzation fvicw constrainis Settings,

18 2 B

= T
——{ Workflow

Here is an example of a
dashboard.

C— i -
Subsidiaries Ce Forecast

By clicking on the
"Synchronization” button...

B e e - 3
X0 L] 5 (G S s =
Close Open  Print Lide Redo EsporlioSxcel Imgorfrom Excel  Synchronization View constraints Sellings,

L dele
Workflow

=0

. I L (e | . T
Subsidiaries Consolidated Forecast Derivatives Banks exposure

The document is then
updated.

bbb stk oo %

3.7.Copy/Paste Cell Ranges
You can copy/paste values within a PC document (only values are copied). You can also copy
from Excel to PC.

3.71. Copy/paste to "normal” cells (out of pattern)
Only editable cells will be updated. Values that cannot be pasted will be ignored.

Al ~
If we copy this track from Excel...
y A B C D
1 1 6 11 16
2 2 7 12 17
3 3 8 13 18
4 4 9 14 19
5 5 10 15 20
.
'Y ) (%‘SESER'NG For this manual and the related documentation © 2003 - 2022 Gathering Tools S.AS
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x o
Fermer Ouvric

Imprimer

Treasury Forecast United Kingdom [Prévisualisd

Annulor Rétablir Exportervers Excel Importor dopuis Excol — Voir los contraintes

.To this cell of a GT document in which
only salmon-colored cells are editable.

2
1~

W

T ®

(i i

s [ *

B

i

sk

H

b{s[sfs[<

CASH FORECAST

w3

It can be seen that only the first and last
columns are pasted.

T x
5 05 o
== - E
Actual Forecast Forecast
A M M A M+1 M+2 M+3
0,00 0,00 0,00 51,00 51,00
0,00 0,00
0,0p4 0,00
0,0 1,0 -1,00 16,00
0,00 2,007 2,00 17,00
0,00 3,00 -3,00 18,00
0,00 6,00 0,00 6,00 51,00 0,00 0,00
0,00 5,00 -5,00 20,00
0,00 0,00
0,00 0,00
0,00 0,00

Note that if the copied range or the destination range contains merged cells, these cells must
be in the same place in the source and destination, otherwise the application will generate an
error message:

Here, if you try to copy the next range

Al h

A B C D
1 1 11 16
2 12 17
3 3 8 13 18
4 4 9 14 19
5 5 10 15 20
A
Dar X

Cannot paste data because the merged
cells do not match.

GATHERING
TOOLS®

(where the cells A1B2 are merged) to
the document shown above...

.You will get this error message
because there are no merged cells in
the destination range.

For this manual and the related documentation © 2003 - 2022 Gathering Tools S AS
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3.7.2. Copy/Paste to Pattern
he copy/paste to a pattern works in the same way as the Excel import: the data is imported in the
original order.

Apples 10 1,2 Ok So, if we copy this range of data...

Pears 15 1,3 Ok

Strawberries 20 1,4 0Ok
1 A e e [ o [ & [ ¢ | | Inthispatternwith only 3 columnsthat can be
2 Product  Quantity  Price  Turnover entered (the last column is a formula)

©

~

@

>

0

m GTAnswer

Insert and paste above
O Insert and paste below

@ Paste and replace

Cancel

First we have to choose where the new lines
will be inserted. Leaving the default choice for
paste and replace..

.We get the following result. Note that the

last column of data (which contained "Ok") has
been ignored since this pattern has only 3
columns that can be entered.

Turnover
12
19,5
28

Price
1,2
13
1,4

Product
Apples
Pears
Strawberries|

N

Quantity
10
15
20

w

S

o

=3

Note that the cell from which you make your collage is important. By default, the application expects
you to paste from the first column of the pattern.

A | 8 [ e T o | E ] Thus, if one tries to paste the 4 columns of

data from column C...

o

Turnover
0

| Price

N

Product Quantity

(&)

"/

'S

Ocr You get an error message since it would have

been possible to paste more data by pasting
from column B

The selected zone overflows a table

S

OK
L3 G
X Tcﬁ)gEgRING For this manual and the related documentation © 2003 - 2022 Gathering Tools SAS
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Apples 10 1,2 Ok
Pears 15 1,3 Ok
Strawberries 20 1,4 Ok
A B D E
Z
2 Q - -
3 1 1,2 12
4 157 1,3 19,5
5 20 1,4 28
Apples 10 1,2 Ok
Pears 15 1,3 0Ok
Strawberries 20 1,4 Ok
A B | | D | E
1
2 K Product Quantity Price Turnover
3 A 0
2 \9
(< Xei b*d
Cannot paste data because the
destination crosses a table.

GATHERING
TOOLS®

On the other hand, if you only copy two
columns...

...and stick them from cell C3, it won't be a
problem.

So, if you copy all four columns of data...

.And that you're trying to paste them from cell
A3

You will get an error message because cell A3
is not part of the pattern
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